Non-Compact Rental Car Justification Example









Date:  _______________
To:  ___________________









From:
Kent Slaughter, Associate Manager, Alaska Fire Service
Subject:
_____________ Rental Car Justification
I was at a conference/fire assignment in ______________, ____ from _____________to _____________.

________________ rental upgrade was due to:


_____
There were __ or more travelers with much luggage, I needed to upgrade to a larger vehicle to accommodate each employee comfortably.

______   Other: ________________________________________________.

I request authorization for the car upgrade,  __________________________________.
Excess Lodging Cost Justification Example









Date:  _______________

To:  ___________________










From:
Kent Slaughter, Associate Manager
Subject:
Excess Lodging Cost Justification.

I was at a conference/fire assignment in ______________, ____ from _____________to _____________.
Excess lodging costs were due to:


_____
No Government rate rooms were available.


_____
Limited rooms available to the Incident Agency.


_____
The Conference did not procure enough rooms to accommodate each attendee.


_____
Other: ________________________________________________.

