
 

FLIGHT REQUEST CHECKLIST 

 
There are a number of pieces of information you need to relay to the vendor or the appropriate 
dispatch office at this time.  These include: 
 
1. The date and time of the flight. 
 
2. The itinerary (routing) of the flight. 
 
3. The number of insured passenger seats needed. 
 
4. The weight and bulk of any cargo to be hauled.  Describe any cargo with unusual dimensions 

and any hazmat. 
 
5. Any unusual flying activities (e. g. gravel bar landings) or special-use requirements.  If the flight 

will be special-use, ensure that the special-use plan has been approved. 
 
6. Any need for a copilot or a second flight crew. 
 
7. The BLM charge code and the OAS billee code for the flight. 
 
8. The type of charter needed: whether wet or dry and whether point-to-point or guarantee. 
 
9. Whether BLM or the vendor is providing the pilot's subsistence (for guarantee-rate flights 

only). 
 
10. Where to report for duty at the start of the mission. 
 
11. The procedures you plan to use for flight-following. 
 
12. The name of the Flight Manager. 
 
13. Any need for special fuel caches along the flight route. 
 
14. If the aircraft is a helicopter being hired for fire work, it must be equipped with a 9600 radio 

(and usually should be wired for a water bucket). 
 
 
The phone number for the AICC Aircraft desk (907-356-5681, 907-356-5682 or 800-237-3646) 
The phone number South Zone Dispatch   (907-267-1360, 907-267-1378 or 800-478-1263) 


