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Requesting al NAP User; Account

To request a NAP User Account

1 Log in to the NAP environment.

2 On the Government Warning dialog box, click ﬁ
3 On the NAP Home screen, click

4 On the the User Information tab on Request User Account
dialog box, complete the following information about your

request, and then click

£ NAP - NESS Application Fortal - Windoy \ternet Explorer provided by USDA Forest Service

(IS
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- First Name
- Middle - Office Number
- Last Name - Mobile

- Job Title - Fax

- Employee Type - Email.

- Organization Unit

- Agency

5 On the Applications Requested tab, click to select one or
more of the Standard Account Types and Privileged

Account Types for your request, and then click

File Edit View Favorites Tools Help

. Favorites | (& MAP - NESS Application Portal

NAP Message Board

Enter Username: 2| Enter Password:

Request User Account
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First Name: # Smokey Office Number: * (303) 566 - 1212 | Ext: | |

Last Name: = |Bear Fax:

J

Middle: | T | Mobile:
J
J

Job Title: |Fire Fighter

Employee Type: = | PermanentiFull-Time ~

E-Mail: | shear@fs fed us

Enter all ar part ofyaur Organizational Uit name. Far exarmple:
Pacific Ranger District ar Pacific or Ranger District
Willamatte National Forest or Willametie or National Forest

Organization Unit: | Tiak Ranger District x|

Agency.  |U.5. Depariment ofAgriculture x|

ROSS Helpdesk: 866-224-7677

4 email: helpdesk@dms.nwcg.gov

Government Warning

Unauthorized access (o this United States Government Computer System and software is
prohibited by Title 18, United States Cade 1030,

This statute states that. Whoever knowingly, o intentionally actesses a computer witiout
authorization or exceeds authorized access, and by means of such conduct, oblains, alters,
damages, desiroys, or discloses infarmation or prevents authorized use of (data of a computer
owned by or aperated Tor the Gavermment of the United States shall be punished by a fine
undernis tile or imprisonment far not more than 10 years, of bath

All activities on this systern and network may be monitored, intercepted, recorded, read, topied,
or captured in any manner and disclosed in any manner by authorized personnel. THERE IS
NO RIGHT OF PRIVACY ONTHIS SYSTEM. System persannel may give to law enforcernent
officials any potential evidence of crimes found on this USDAcomputer system.

USE OF THIS SYSTEM BY ANY USER, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES
CONSENT TO THIS MONITORING, INTERCEPTION, RECORDING, READING, COPYING OR
CAPTURINGAND DISCLOSURE. REPORT UNAUTHORIZED USE TG AN INFORMATION

SYSTEMS SECURITY OFFICER. 2

Desline

Request User Account

User Information Applications Requested

9) Step 2 - Requested Standard andior Privileged Account Access to the following application instances

Application Instance Access Standard Account Privileged Account
NAVTEST-Navita =} =]
0IS-PROD m] =]
ROSS-PROD i) 0
Smoke0lSk SmokeOlSk ] =]

Requesta Privileged Accaunt onlywhen you will be executing administrative or escalated tasks, such as user
account management, in the requested application

Proceed to the next page
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To request a NAP User Account - continued 7 On the Summary tab, review your request information, and

6 On the Verification Contact tab, complete the following then click Bl
contact information for the manager or supervisor who will 8 To log off the NAP environment, click on the NAP
verify and approve your request, and then click Navigation Panel, click BaZZill on the Government
- Contact’s First Name - Tile Warning dialog box, and then click
- Contact’s Last Name - Email
- Phone Number.

Request User Account
User Information Applications Requested Verification Contact
@) Step 3 - Enter the contact information for a manager or supervisor who can validate the need-or this account

Standard Account:

Contact's First Name: | Jon | Title: | Sr. Project Manager |

Request User Account

Contact's Last Name: | Skeels | EMail: = [jskeels@fs fed.us |

User Information Apnlications Requested Werification Contact Summary

9) Step 4 - Review Summary
User Information:  Stokey T Bear

Tiak Ranger District
(303) 555-1212
shear@rs fed us

Phone Number: *|(303) 236 - 0630 Bxt ||

Employee Type:  PermanentFull-Time
Application Instances Requested:  ROSS-PROD (Standard), Smoke01Sx-Smoke OISx (Standard)

Accounts Requested:  Standard

[ Next>s | ‘Verification Contacts:  Standard
[ccone | Son sheets

(303) 236-0630
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Once approved, you will receive
two email messages from
donotreply@nwcg.gov. One
message identifies your new
NAP User Account and the other
identifies your temporary NAP
password. You may now contact
your ROSS Account Manager to
set up your ROSS User Account.




