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Comments:

Complete log for all purchases made on or after August 20, 2013.  Give to your Administrative Assistant 
for entry into FBMS on the following dates:  August 25, September 3.   Any charges listed on the log that 
have not been adjusted in FBMS need to be entered obligated as a Miscellaneous Obligation in FBMS by 
COB, September 15, 2013.  Process this form as you would a charge card statement.
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